Bavaria District Transportation Request – SY ‘06/07

	School
	
	Date(s) of Trip
	


	Description of the Activity: 




Type of Activity: (Check One)



Number of Participants Requiring Transportation

	Curricular
	
	Co-Curricular
	
	
	Students
	
	Adults
	


Type of Transportation Required:

 FORMCHECKBOX 
 - None Required
 FORMCHECKBOX 
 - Bus Requested
 FORMCHECKBOX 
 - Rail Requested
 FORMCHECKBOX 
 - Air Requested

Outbound Travel

	Departure Date
	Departure Time
	Departure Site
	Destination

	
	
	
	


Return Travel

	Return Date
	Return Departure Time
	Estimated Arrival Time

	
	
	


Requesting Teacher / Sponsor:

	Printed Name
	Signature
	Date

	
	
	


Administrative Approval:                 School Bus Office Cost Estimate in $ ____________________________________

	Printed Name
	Signature
	Date

	
	
	


AST / BSB / GARRISON APPROVAL: Ensures compliance with Force Protection requirements

	Printed Name
	Signature
	Date

	
	
	


DSO Approval: Authorizes School Bus Office to arrange requested / approved transportation

	Printed Name
	Signature
	Date

	
	
	


Requests must be made in reasonable time for the review and approval processes to occur as well as to allow the School Bus Office to make arrangements for the transportation. Requests must be received by the DSO at least 21 days in advance of the requested travel.

